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OcHOBHBIE IpeMMyLLIeCTBA:

Pabotaiite coBMecTHO: PetakTupyiite JOKYMEHTHI, TAOJIHUIIBI U IPE3EHTALUN COBMECTHO

O6mmaiitech: BzaumonecTByiTe yepe3 mouTy, BHyTPEHHIOIO COICETh UJIM MECCEHKEP

[Inanupyiite: Opranu30BbIBaiiTe BCTpEUn U COOpaHUs, INIAHUPYHTE paclucaHie ¢ TTOMOIIBIO
KaJIeH1aps

Yupapnsaite nanabiMU: HacTpoiiTe 10CTyH, OTCIEKUBAUTE AEHUCTBUS COTPYAHUKOB, TPEAOTBpAIAiTe

YTEUKH
Penaxropsr P7
e [IpodeccrnonanbHbIi onmaiH-penakrop e CoBMectumocTh ¢ Gopmaramu MS Office u
TEKCTOBBIX JOKYMCHTOB. OpenDocument.
e MoOmHBI  OHJIAWH-PEAKTOP  JJIEKTPOHHBIX e J[Ba pe’KMMa COBMECTHOI'O PEAAKTUPOBAHUS B
TabJInL. peaJIbHOM BPEMEHHU.
e PenakTop ais co31aHus PE3CHTALNM OHJIAH. e PeneH3upoBaHne, KOMMEHTapHH, 4aT

e BcTpoeHHBIE TONOJHEHHUS:
v nepeBoquuK, penakrop uszodpaxenuii, OCR u apyrue.

XpaHuiauie 10KyMEeHTOB

o CTpyKTypHpOBaHHOE XpaHEHHE JOKyMeHTaluu. o IlpemocraBneHne J0CTynma [0 BHEHIHEH
e IlpenocraBienue JocTyma i OTHEJIbHBIX CCBLJIKE.
M10JIb30BATENEN WM LIETIBIX OTHEIIOB. e VrpaBieHHE BEPCUSIMHU U PEBUZUSIMH.
e PasrpaHnyeHwe 1mpaB  JOCTyna: uUTeHHE, e BcTpanBaHHE JOKYMEHTOB B BEOCTpPAHHMIIEI.
PELICH3UPOBaHUE, PEAAKTUPOBAHUE. e TecHas uHTErpanus ¢ MO4YTOM



Iloura

ITouToBslii cepBep.

® COSI[aHI/Ie KOpIOpaTUBHBIX aAp€COB B CBOEM

® AI[peCHaSI KHHUI'a 1 aBTOOTBCTYHK.

e lHrerpauusi ¢ KaJICHAApEeM M CUCTEMOU

JIOMEHE. JIOKyMEHTO000poTA.
e Arperatop Juist cOopa TOYTBl C PasHbIX e BpicTpelii  NIPOCMOTP M COXPaHEHHE
AKAyHTOB. MPUKPEIICHHBIX ¢aitnos JUTS
[ ] COpTI/IpOBKa KOppECIIOHACHIIMM C IIOMOLIBIO peaakTUpOBaHUs.
TAIOB.
Kanennapn

e [lepcoHanbpHbIC U TPYNIIOBBIE KaJICHIAPH.

e IIpocMoTp mO 1HSM, HEAENSM, Mecslam, 3a
BbIOpAaHHBIN EPUOI.

e Oto0paxkeHHe B BUJIE KaJeHAaps WK CIHUCKA.

e COBMECTHBIH JOCTYI K KaJeHapsiM.

e Co3manue/peaakTHPOBaHUE COOBITHI, PacChLIKa
MIPUTJIAIICHUH, HATOMUHAHHSI.

o CUHXpOHU3AIHSI CO CTOPOHHUMH KaJICHIApsSIMHU.

e UlHTerpanusi ¢ TIOYTOH W aBTOM00AaBJICHUE
COOBITHIA.
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e YPpOBHHU TEIJIOTHI KOHTAKTOB.
e VYmpapieHHE KIMEHTCKOW 6a30i.
e Kacrommzanus 1o KOMITaHHIO.
e brictpas peructpanus MOTEHLIUATIbHBIX

KJIMCHTOB.

o OHJaliH-UHBOWCHUHT.
e 3BOHKH KJIHEHTaM.
e OrtueTsl 0 pojIaxKax.



IIpoexTsl

APFOSUC 4t

e Hacrpolika Hepapxuu MpOCKTOB. e PasrpanuueHue npas J0CTYIA K MPOCKTAM.
e Jluarpamma ["aHTa 3a mapy KJIMKOB. e TecHass WHTErpamus C JPYrUMH MOIYJISIMHU
e TpekuHT BBITOJHEHUS 331249 COBMECTHOM pabOTHI.

Coo0rmecTBo

e KopnopaTuBHBIA MECCEHIKED. e Bexaenwne BHyTpeHnHed Wiki.

e bioru u hopymBL. e [Ipodaiinbl COTPYIHUKOB.

e [lyOnukamus OOBSBICHHA ¥ TpOBeACHHWE o Pa3rpaHuycHHe NpaB BHYTPU COOOIIECTBA
OIIPOCOB.

e JloOaBieHUE 3aKIIaJIOK.

[Tanens ynpaBneHus

* ==
e ABTOMaTH3MpOBaHHOE YympaBjieHue cucremoii e Iloamepkka IBYX(haKTOpHOU
P7-Oduc na Bamem cepsepe. ayTeHTU(UKALIHH.
e PesepBHOE KOMMPOBAHUE JTAHHBIX. e lcnomnp3oBaHHE  TEXHOJNOTMH  EIWHOTO
e IlenTpanuzanus nocryma ¢ nomoribio LDAP. Bxoja (SSO).
e Hacrpoiika mapameTpoB BXOja B CUCTEMY. o OrTcnexuBaHNe BXOJOB B CUCTEMY U JIPYTHX

JIEUCTBUH IOJIBL30BaTEIICH.



